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Affiliated Entities Annual Report

Prepared for the Board of Trustees 

Audit & Compliance Committee

Affiliated Entity:



Report Prepared By:  

Report Submitted & Reviewed By:                                                  [the OSU SVP/VP/Dean charged with oversight of affiliate]
Date of Report: 

Pursuant to the Board of Trustees’ Policy on Affiliated Entities, each University affiliate is required to submit an annual report, covering activities from the prior fiscal year(s) and plans and budget for the current fiscal year.  The information collected in this report will be used to provide the Board of Trustees with an update on the status of each University affiliate.  
Documentation to be Submitted

Please submit electronically the documents listed below if there have been any changes or new submissions since the last report.

Articles of Incorporation


Code of Regulations/Bylaws


Ethics/Conflict of Interest policy


Whistleblower policy

Please also provide a copy of the documents listed below.

1. Financial Statements for prior fiscal year (balance sheet, income statement, statement of cash flows) – including comparison of budget to actual.


2. Audit Reports or other financial review documentation for prior fiscal year


3. Auditor’s Management Comments & Management’s Response, if applicable, for prior fiscal year


4. Budget for current fiscal year


5. Submission of relevant tax documents (990, 990-T, 1120)


6. Current listing of all Board members/directors, including their professional affiliations and term 

expiration dates
If any of the requested documents are not submitted, please explain why and when they will be available:

Affiliate Management

	CEO [or equivalent]
	

	CFO [or equivalent]
	


Brief Description of Affiliate

This information will be provided to the Board of Trustees in an Annual Report to help describe to the Board the functions and mission of the affiliate and its connection to the University (~250 words)

Governance

Board Information

	Are there any current vacancies on the Board of Directors?
	Yes __           No __ 

	If so, how many and (if applicable) from what class of directors?
	


How is the affiliate planning to fill those vacancies?   

	Dates of Board Meetings – prior fiscal year
	

	Board Meetings Scheduled – current fiscal year
	


University Representation

# of Voting University Representatives on Board   _______      # of Total Voting Board Directors   _______
Please list all current university-affiliated voting members of the Board of Directors.
	University Representative
	Title
	Term Expiration

	
	
	

	
	
	

	
	
	


Board Officers 

Please list all officers of the affiliate (chair/president, treasurer, secretary, etc.) and their titles.

	Officer
	Title
	University Employee?

	
	
	

	
	
	

	
	
	


Governance Documents

Governance documents include the affiliate’s articles of incorporation, code of regulations/bylaws, Secretary of State filings, and board resolutions relating to governance of the affiliate.  If you have made any changes to your governance documents since you submitted your last report, please briefly describe them:

	


Audit
When does the affiliate’s fiscal year end?
12/31___        06/30___          Other (specify)  ____________
How is the affiliate audited?
Part of University Audit __    Not Audited or Reviewed__  


Reviewed or Audited Separately from University Audit__  
If you are not audited or reviewed, why not?

If you are part of the University audit, is it on a “stand-alone” basis? __________________________________
If the affiliate is audited or reviewed separately from the University:

	
Who is the affiliate’s auditor?
	

	What was the level of services provided by the auditor?  
	Audit__                  Review__                 Compilation__  



	
What was the date of the last report? 
	

	
When will the next report be issued?
	




________________________________________________________________________________________

Affiliation with University
University Financial Investment in Affiliate (check all that apply)

__The University has no financial investment in the affiliate.
  
__This affiliate has outstanding debt owed to the University.  Please attach a schedule of debt owed, including the purpose for the debt, the debt origination date, original balance, current balance, due date, and payment terms.

__The University gives other monetary support to the affiliate.  Please give amounts and descriptions below.

Other Sources of Funds

Please generally describe the other primary, non-University, revenue sources of the affiliate, in terms of dollars as well as percentages of the affiliate’s total revenue.

Use of University Resources

Employees:  
Facilities:  

Services:  
Marks:   
Please describe the affiliate’s use of University resources, including use of University name and other marks, employees, facilities, and services (e.g., the University serves as the affiliate’s fiscal agent).  Please be as detailed as possible.
Contracts with the University

Please describe any current contracts or memoranda of understanding that the affiliate has entered into with the University or another University.
Business Overview

Please provide a review of the affiliate’s activities for the reporting period, including but not limited to significant business issues, major accomplishments, changes in governance structure, and transactions with the University.

Please provide a summary of the significant business issues or activities anticipated in the coming year.  This may also include notice of material litigation involving the affiliate or proposed amendments, additions or deletions to any governing documents.

Please submit this report to the senior University oversight official charged with oversight of this affiliate.  Senior University Oversight officials should submit this report to: 

Kendra C. Baumann

Office of Legal Affairs

baumann.91@osu.edu

Telephone: (614) 292-0611
Date to be received by


Office of Legal Affairs:
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